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To Add an Agent

1. Log in to JobsCayman Portal.

User Name

Password:

Remember me next time.

Login

To change your ClGnet password or to register for
a ClGnet account Click Here

2. Click on the ‘New’ Button, then ‘Update Employer Profile’.

HELP | PRIVACY POLICY woro_test78 | LOG OUT]|
- JobsCayman

Q
Recent processes F

4] Updste person Profile Case Number Process Activity Current User Status Creation Date

&) View Available Jobs
‘f—‘ Payment

= Update Employer
Profile

A | @& Submit ob Post

Link: https://jobscayman.worc.gov.ky



https://jobscayman.worc.gov.ky/
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3. Select the company that you want to use

HELP | PRIVACY POLICY

UEP197 Select Employer

UEP137 App/Processes/Job Clearing House/Update Employer Profile

Profile - Select Employes

Select Employer

Due date 12/18/2019 1622

Update Employer Profile UEP1S7

12/13/2019 16:22

Descriptios 1 this task employer

agent must select the

dispiayed based upen the
gents prafile. hefshe
should only see those

assocuated agent

Select the employer to be updated:

Creation date

12/13/2009 16:22

werc tast?e

Frofile

Save Deait

Flesse wiite emplayer's name or employer’s registry D o execute the search, at least 1 characters. Far a full search plesse type 555

wore_test78 | LOG OUT

Status: Salect Employer

Submit

4. Scroll down to the where it says to ‘Manage Associated Agents or Persons’.

Creaon are 12132019 1622 T
Due date: 12/18/2019 16:25
Contact Person: Kaillan
Description In this task ucer will be
able to update employar
profile’ information Contact Number: [~
Alt Contact Number: [~ e
Events
w Manage Associated Agents or Persons
Creationdate: | 12/13/2013 16:22
Created by: viore_test78 v Associated Agents or Persons
Casenumbsr: | UEP197 Agent's / Person's Name
Process: Update Employer wore_test78
Profile
Process Pat: Aop > Prozesses > Job
Claring House >
Update Employer
Profile Agent's / Person’s Registry ID:
‘ Search Agent (s) / Person (5)
~ Manage Associated Employers
Employer's Name:
Search Employer (5)
Evidence:
v Escrow Account Details
Escrow Account ID: 1000022

9

2

21738

kaitand10@cmeil.com

Employer's Email;
Alt Employer Email:

Fax Number:

Primary Contact

V]

Delegated Contact

No fils uploaded

Creation Date:

Iitlan cacostz@govky

[ - IEREZg

Recruiter Role

Please select.

14/11/2019

Friday, December 13 2019}

Link: https://jobscayman.worc.gov.ky



https://jobscayman.worc.gov.ky/
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5. Search for the Person or Agent you want to link by using the Person’s ID
number.

S —— oG
Due date: 12/18/2019 16:25
Contact Person: Kaitian Employer's Email: kaitlan dacosta@gov.ky
Description In this task user will be
able to update employer
profile’s information Contact Number: BB 135 v 921738 Alt Employer Email:
Alt Contact Number: [~ - JESEYCIRY Fax Number: [ IREZC
De Even
~ Manage Associated Agents or Persons
Creation date: 12/13/2019 16:22
Created by: e v Associated Agents or Persons
Coseramver [ Agent's / Person's Name Email Primary Contact  Delegated Contact Recruiter Role
Process: Update Employer worc_test78 kaitland10@gmail.com V] Please select -
Profile
Process Path: App > Processes > Job B

Clearing House >
Update Employer

Profile Agent's / Person's Registry ID:

/m

~ Manage Associated Employers

Employer's Name:

Search Employer (s)
Nofiles uploaded
Evidence:

v Escrow Account Details

Escrow Account ID: 10000022 Creation Date: 1471172019

6. Select the Person then click add.
7. When done, hit submit.

Link: https://jobscayman.worc.gov.ky



https://jobscayman.worc.gov.ky/

