To Submit a Job Post

A QUICK GUIDE TO USING THE ONLINE PORTAL

.
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To Submit Job Post

1. Log in to the JobsCayman Portal.

User Name:

Password:

Remember me next time.

Ta change your ClGnet password or fo register for
a ClGnet account Click Herg

2. Select “New” button.
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Link: https://jobscayman.worc.gov.ky
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To Submit Job Post

3. Select “Submit Job Post” button.

HELP | PRIVACY POLICY worc_test78 | LOG OUT

worc_test78 | LOG OUT

. m. SJP455 Post New Job

SIP4sS App/Pro

es/Job Clearing House/Submit Job Post

Submit
Post New Job

Spass Employer name: e Q| (2 contact person
Susmitob Post Employer ID: KD's Komer,2505 Email
Approved Gratuity Scheme?: e Industry:
5. Scroll down to “Add/Edit Job Post”
v Add & Edit Job Posting
=+ 7]

To edit 2 job post record please highlight a row by clicking on it and then click on the pencil icon

| Clone Job Post L Copy Job Post
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6. Hit the plus (+) button.

Link: https://jobscayman.worc.gov.ky
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v Add & Edit Job Posting

~ Job Posts
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To Submit Job Post

Posting date

1171472019

1171972019

Jobtitie Expiration date Active? Status Check to Clone / Copy Check to Delete

caner 12/09/2019 No Epies

Cashier /server 12/09/2019 No Exprred

on and complete the required information. To ediit a job post record please highlight a row by clicking on it and then click on the pencil ican,

or copy

SaveDrat Submit

7. Fill out the Job Post Information

Add Job Posts

~ Job Information

Job Post ID:

Job Title:

Posting date:

End date:

Occupation:

Work Type:

Description of Job

Job Post Status:

02/10/2020 Start date:

w2zem020 [
[ Q| (2 150 occupation coes:

New

Please select.

02/10/2020

1SCO Occupation codes.p

8. Hit the “Save” button.

Add Job Posts

~ Job Information

Job Post ID:

Job Title:

Posting date:

End date:

Occupation:

Work Type:

Description of Job

Job Post Status:

02/10/2020 Start date:

w220m020 [
[ Q| (2 150 occupation coes:

~ | Number of Positions:

New

Please select.

02/10/2020

1SCO Occupation codes.p

Link: https://jobscayman.worc.gov.ky
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To Submit Job Post

9. Hit “Submit” button

v Add & Edit Job Posting

¥ Job Posts

=
s

*Please note that it takes 1 to 3 business days to review
*Please note that if you want to clone a job post select the Job Post then, hit “Clone Job
Post” then Submit. Same process for copying a job post

Link: https://jobscayman.worc.gov.ky
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